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Please visit http://legacy.basketballengland.co.uk/members/signin.aspx

If your club has previously registered with England Basketball click the Sign In button under the Club Administrator
heading. You will need your club number and passvybrd to sign in.

1 Signin

Information

As a member of England Basketball you now have the abilty to manage your personal details, club details and registrations online. Follgfv the instructions below to sign in to your account

Which best describes you?

N Individual
‘ | have regis
to sign into

ith England Basketball before. If this is the case, you will aiready have an account
this option.

I'am brand new to England Basketball. | would like to create my account

Create My Accounj

@  Club Administrator

My club has registered with England Basketball before. | am a club administrator and wouljgke to

sign in and manage my club details, registrations and members,
Sign In

Qur club is brand new to England Basketball. | would fike to create a club account.

Create Club Account

If you have not signed in before and we have your email address already you can request your Sign In details to
obtain your password.

Basketball England Membership

Backethall England Websica > Sign I

— Signin

‘Your Details

. SignlIn

Sign Reminder Service

Please enter your email and click the button.

fRequest Sign In Details

Email

Enter your email and click Request Sign In Details.
Once you have requested your Sign In details you will receive an email with your password.
You will then be able to Sign In.


http://legacy.basketballengland.co.uk/members/signin.aspx

Once signed in you will see your club’s home page. Here you can register your club and members by creating
registration forms, as well as editing and checking member details.

Club Individuals

A e s dubils and ooy s vp 6 i

Basic Club Details

Registrations

Teams

A Tesssene ane e e g 40 Gomen “

Primary Venue

To register your club and members for the season please click
the Registrations_button, and then click onto National League Registrations.

You are now on the Online Registration Dashboard, read all the instructions on this page fully so you know exactly
what to do at each step of the registration process. ©nce you have read these instructions click on the
Registration Forms button.

Mational Leagus registrations is now available online. Please read this page from start te finish to get an overview of what you need te do prier to rgistering your members online.

Tems of Use
By using the Registration System you are bound to aurtarms of use found in aur England Baskethall Privacy and Data Protectian Policy.
A= a Club Administrater, you will be handling the dats of your members and are respensible forkeping their private information sate.

CRE Chacks
England Basetball recommend the good practice for each club of making sure anyone you are registering wha works with children an a reqular b bsis is CRE chesked. England Basketball may need praot of this on request

Before you begin you will need...

Up to Date Browser Intemet Connection Mbility to Use a Digital Camera

Forthe best experiencs, make sure you have 3 goodfintemet connection. Because  Younill need to be able to use a digitsl camera to take head shots of your members and alse tske digital
youwill be uploading images, a goed internet connfetion is preferable. pictures of their proof of I
Once the head shots and pictures of ID ar= on wour camers, ¥ou need to be able to move them from your

On the semputer you nish 1o etk on, you will need to have an up to date broviser.
The most popular browsers are listed below and if you hover sver them you can see

their names fine of these is most likely installed on your computer alieady and is 4 oo intemet connection that doss not cut outwif aive the best experiznce znd
probably the browser you are using to view thiswieb page right now. make the registration process easier, camera to the computer you will be using te do Mational League Online Registrations,
Ensure that your browser is up to date fo get the safest and best experience The pictures that you take must be legible othenwise they sannot e accepted. These pictures may also need to

be resized if biggerthan 2mb and also need to be of the right arientation, i.e. not an their side.

e@00e q

Step 1: Preperation

)

Step 2: At Practice

Blefre yau can register your members online, you will need to collect from eash member their profile inform atian, their picture and Set aside a litle time at prastioe ta collect the infarmation for eash player

prost ot ID
) ) 1. Hand out the forms ta your members ta fill out
Ifyou are going b collest the information st practise for instanse, you need to.
2. Take & head shotuwith your digilal camars of zach membsr sqainst a blankwall, x5 Exampls
1. take 3 camera (e.g. iPhone, iPad or digital camera) down fo 2 practice session 3. Getihe members proof of ID, lay it flat on a flat suface and take a pisture of it. Sea Example

2. take printed forms for members to fill out. These can be found at the following link under the section 'Participant Resources

Clisk here for Registiation Forms (print as many as you need;
TIF: You can print them out yourself or you can ack your members to print them out at home. fill them in and biing them to

Hows take all the information home with you

practice

Befare yau mest at practics, Infarm your membis t bring thair prast of |D with them

Step 3: Doing Registrations at your

“rou will be acked to upload the digital pictures for each member at certain paints in the registration pracess. To keep the pracess a
smoath as possible, make sure you prapare the pictures for uplaad by following the steps belan
1. Load the pictures of member head shots and proof of I from your camera onto your camputer. Take a note of which folde
you lnsded them into
2. Al the images should be no larger than Zmb. Resize them ta make them smaller it you need to. To keep itsimple, e
resommend making the head shots about 500 pixelsnide and the Proaf of D images about 000 pixelsnide at the most
Only images that are gits and jpg's can be uploaded. Itwill 3lso save you time when yau uplasd them when registering
£ you do not have image sofimars installed, hers is s fras image resizer from Microsoft Imags Resiza PowsrToy. B o 1
PowerToys tab and ook for Image Resizer,

Please note: Check that the proaf of ID image is legible. If you car't rzad i, we can't read it
3. Sign into the registration area (fyou are reading this yau are alieady signed in). Simply create a nem Natianal Leagug|
Registratien Form and follow the epfiens presented to you on ach page statting at the Registration Forms page

Click the next button te go to the Registration Forms page.

Registration Farms.




This page will show any registration forms you may already have, however if you are reading this guide you probably
will not have created any as yet. To proceed, please click the New Registration Form button

Home  Club Details  Teams Individuals  Registiations  Helpful Information  Sign Out

Registrations > Registration Forms

Vﬁ‘ Registration Forms @

Instruetion

Blelow is a list of all of your Regishiation Forms for this season. You can view the details of 3% Registration Form by clicking "Wiew!. You can also edit a Registration Form by clicking "Wiew!, only if it has not yet been submitted. To create a new Registration Form and attach Registrations to it then
click 'New Registration Farm' below.

New Registration Farm

List of Registration Ferms

Mernber Club Awailzble zctions
Reg. Form jon frea #itached to Froducts Froducts Overall Date Corfirmed Manual Reconciliation to manage each
Type Dste Administrator Submitted To Ares Return # Total Total Tatal Submitted Payment Adjustment Date Registration form

You will now see your blank registration form. Please read the instructions at the top of the form.

To register your club click Add Club Registrations — please note there only needs to be one Club Registration per
club, this is not a team fee.

Home Club Details Teams Individulalzs Registrations Helpful Information Sign Out

Registrations » Registration Forms # Edit Reqgistration Farm

E’ Edit Registration Form

Instruction

= Onthis page iz the Registration Form whih is outlined by dashed lines below
» Toregister, click the huttons to complete each step

= Once you have added the registrations plesse check that the form is correct
= Submit the Registration Form then follow the subsequent instructions to pay

MOTE: Once the Registration Form has been submitted, Basketball England or the Area Registrar will automatically be notified and itwill be reconciled once payment is received.

Steps >  AddClub Registration | = Add Member = Submit

Freyistration

Attention - This Registration Form has not been submitted!
All Registration Forms must be submitted once you hawe finished adding the registrations. Only when the registration form has been
submitted can we process it and supply licence numbers.

Registration Form # 72873
Test Club 1

\
\M‘/‘ MEMBERSHIP NUMBER: CAZ124

B ENGLAND SREA: ALL 32 LONDON BOROUGHS
e

The Club Registration Pop up will appear and you can then select your
club type and purchase any additional club insurance. Click Add Regi7trations to register your club.

Club Registrations

Add Registrations

th players who §re over 18 then choose Senior Club.

Cancel




Once you have added your club registration, your registration form will automatically refresh showing
the club registrations. You are|now ready to register your members. Click Add Member Registrations.

Home Club Detailz Teams Infividuals Registrations Helpful Information Sign Out

Registrations = Reqgistration Forms 3 Edit Registration Farm

"] EditRe

Instruction

gistration Form

= On thiz page is the Registratign Form which is outlined by dashed ines below
= To register, click the buttons th complete each step
= once you have added the redistrations please check that the form is corpett
= Submit the Registration Form then follow the subsequent instructions b pay

NOTE: Onece the Registration Form has bgen submitted, Basketball England or the Area Registrar will automatically be notified and it will be reconciled once payment is received.

Steps = Add Club Registratfon | o Add Member o Submit

England

&) Senior Club x 1 £60.00

Member Registrations & Insurance

The registration pop up will appear. When you click on Add Existing Member, you will see members who were part
of your club last season in A-Z order, click the appropriate letter of their surname. To register an individual select
[add] then follow the 3 Stepson screen to register that individual.

Add National

Instruction

ague Participant to Registration Form

= Use the buttons to add i existing members, or add new club members

Aol Existing Chub Member | A My Club Member | Back To Registration Form

Club Members on Registration Fora\#395??

There are no participants currently on this Registration Form

To add a new club member, Click on the New Club Member button and follow the steps on screen.
Note all fees are added automatically for players / coaches / team followers depending on their age and participation
type etc.



If you view the form you will see the registrations you have added for both the
check the form. If the information is correct and you do not wish to add anymor
If you do wish to add more registrations you can click the Add Me

lub and any indivjduals. Please
¢ registrations you can click Submit.
ber Registrations button.

Home  Club Details Teams Individuals Regisirations Helpful Information Sign Out

Forms > Edit Form

E Edit Registration Form

Instruction

= On this page is the Registration Form which is outlined by dashed lines below
» Toregister, click the buttons to complete each step

= Once you have added the registrations please check that the form is correct

= Submit the Registration Form then follow the subseguent instructions to pay

NOTE: Once the Registration Form has been submitted, Basketball England or the Area Registrar will automftically be notifisgefid it wil be recongiéd once payment is

Steps >  AddCubRegistraton | > ' Add Member Registration | >

we process it and supply licence numbers.

Registration Form # 73281

, Test Basketball Club
_\Mz‘ MEMBERSHIP NUMBER: CA1458

ENGLAND AREA:

Joe Bloggs
England Basketball
Unit 2

1 Arena Court

S9 2LF

SOUTH YORKSHIR
S9 2LF

This Registration Fogfn will be submitted to Bésketball England

Pre-Fi

Founders Cup Senior Comp Fee

Play
Senior Player - ES Fee £10.00

Once you have submitted your registration form, England Basketball will be notified.
You now need to pay for your registration. Click the Pay Now button and the payment instructions will be shown.
Once the form is submitted youy/€annot add any more registrations to it.
To register more members simply create a new form.

iubmit Options

mesmm  Pay Online Now (Recommended)

This is the easiest and guickest way to get registerad. Please have your credit
card details ready then click the Pay Now button below.

Home ClbDetsis Teams Indvidusls Registrafions  Helpful Information  Sign Out

i i > Reg ion Forms > Edit i ion Form
Edit Registration Form

Instruction

&

Alternative Payment Methods

NOTE: These payment methods take longet to process than paying by card. Only
when payment is received canwe recancile the registrations of your members

By Cheque
= Onthis page is the Registration Form which is outlined by dashed lines felow
= Taregister buttons to complete each step Please wiite a cheque made payahle to England Basketball. (Full postal details

+ Crce you have added the registrations please check that the form isformact i
+ Submitthe Registration Farm then ollow the subssquent instructiphs to pay (B0 (39 (NG T 7D GRETRI QRIS (i I ne oty

NOTE: Cnce the Registration Form has been submitted, Basketball England e Area Registrar will automatically be notified and it will be reconciled once payment is received. Please alsowrite clearly onthe back ofthe chegque the Registration Form number
found at the top of the form.

Sation |
Steps > Submit > Pay Now > F“’“’"’%®®_ Once the cheque has been received the Registration Form can be reconciled

[ Send || Submit Result By BACS

Send notfication of this comp ion Form to... [Nicky Brown@b

T The Registration Form was successfully submitted. You can set up a BACS transfer through your bank for payments to Enaland
This Registration Form has been submitted. You are unable to make any further changes. Basketball. Contact us for details
Please now click the Pay Now button as your final step and follow .
Registration Form # 73281 the instructions. Universities
Universities may continue to payvia purchase orders. Paying via purchase order
L\m ::ﬁ;s:;?:;zi:é;lu;,456 OK is only availahle to univesities.
BASKETHALL - NOTE: Licences will not be issued without an official purchase order.
ENGLAND AREA:
—

Please note — paying by credit card will speed up the processing of your licence cards. Cheque and other payment
methods must arrive with England Basketball before the processing and authorisation of your licence cards can
commence.



